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Good morning, Carson. I started to suffer from diarrhea last night. Please grant
me sick leave today. Thanks!
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Hi Andrew

Sorry to inform you that I have had a fever since last night with a headache and
coughing. I would therefore request to take sick leave today. For any urgent
matter,; please notify me through WhatsApp. I will check messages occasionally.

Thank you!

Best regards

Jason
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Patrick, I suddenly feel dizzy and unwell. Please allow me to take sick leave this

afternoon. Thank you!

HREN : EREFHEFIRRE

Dear Mandy

[ am writing to seek your approval to grant me a two-week sick leave from 5
September 2022 (Monday) to 16 September 2022 (Friday).

Last month, [ was diagnosed with gallstones through ultrasonography during
my body check. The doctor recommended a surgical operation for gallbladder

removal. The surgery will be performed on 3 September 2022 (Saturday).

The doctor also advised me to take a rest for two weeks to facilitate better
recovery. Please find the attachments, including the surgery appointment

notice and related medical certificate, for your reference.
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During my sick leave, I will be available to perform my tasks and attend office
meetings remotely after leaving hospital. You may send me the schedule and
related materials whenever the team needs my help. For my assigned projects,
Jacky and Susan will help to take over those tasks and keep me updated during

my leave.

For any urgent matters, please notify me through email or phone call.

[ apologise for any inconvenience caused. Thank you for understanding.

Sincerely

Simon
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® [ZIi coughing

® ITIHIE sneezing

® [FHEJE sore throat

® Jii2/K runny nose

® £3E stuffy nose / nasal congestion
® i fever

® §fJF headache

® % diarrhoea [#%] / diarrhea [3£]
® [ /A ) muscle pain / myalgia
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® il influenza

5 £ gastroenteritis
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® ‘F/E3% bronchitis
) PERR % tonsillitis
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® JEJiE cancer

® % leukemia

® i heart disease

0K coronary heart disease
¥EFRE diabetes

W4 gallstones
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® E%5f Kidney stones
® 5% appendicitis
® i stroke
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Dear Daniel

Thank you so much for granting me sick leave after my traffic accident. I
apologise for any inconvenience to you and who took over my tasks last week.

The accident caused injuries to my legs and a knee joint. The doctor required
me to attend bi-weekly follow-up medical appointments and receive physical
therapy in the following two months, starting next Thursday. I will try to
minimise the effect on my work by making appointments near the end of office
hours and asking for help from colleagues.

[ hope you will accept my application for regular sick leave in the following two
months. If you have any concerns regarding the issue, please feel free to discuss
the matter.

Best regards
Fabio
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¥z followup

FAi surgery

{E#E chemotherapy

it a5 radiotherapy
Y& physical therapy
J#2E;88% occupational therapy
#t%% acupuncture
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